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Guide to Learning to Type

Learning to type takes patience and consistent practice. By following the steps below,
using free tools, practicing regularly, and staying committed, you can steadily increase
your typing speed and accuracy. The key to success is consistent practice, focus on
accuracy, and gradual progress toward faster typing speeds. Good luck!

General Strateqgies for Success

1. Understand the Basics of Touch Typing

e Touch-typing is typing without looking at the keyboard, using all fingers in an
organized and consistent manner.
« The goal is to increase your speed and accuracy while minimizing mistakes.

2. Learn the Correct Finger Placement

Proper finger placement is crucial for building muscle memory. Use the home row
technique:

e Home Row Keys: A, S, D, F, G, H, J, K, L (for the left and right hands
respectively).

« The fingers should rest on these keys when not in use, and each finger is
assigned a group of keys it should press.

« Example: The left index finger should press F, G, V, and T, and the right index
finger should press J, H, N, and Y.

3. Set up a Consistent Practice Routine

Practice is key, and setting a regular time to practice typing will help you improve
steadily.

e Duration: Aim for 15-30 minutes of focused practice, 3-5 days a week.
« Start Slow: In the beginning, focus on accuracy rather than speed. Once you
have mastered accuracy, you can increase speed gradually.
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4. Make Use of Free Online Typing Programs

There are many great resources online! Here are some free online typing courses and
programs that will help you improve your typing skills. To help you stay organized,
Action Read’s has assembled the links to these website on the ‘Learning Links’ section
of our homepage. To find them, go to https://www.actionread.com/new/learner-links/
and follow the link called ‘Learn to Type’:

TypingClub (link TypingClub)

What it offers: Free lessons for beginners to advanced typists. The lessons
include interactive exercises and progress tracking.

Why it's good: Provides structured courses with a gradual increase in difficulty.
It also has a gamified approach to make learning fun and engaging.

Keybr (link Keybr)

What it offers: A minimalist and effective typing trainer that emphasizes learning
through random letter combinations to build muscle memory.

Why it's good: Keybr helps you improve both speed and accuracy. It
automatically generates typing lessons based on your mistakes and adjusts to
your skill level.

Typing.com (link Typing.com)

What it offers: Free typing lessons, including courses on specific skills like
number pad typing and speed-building exercises.

Why it's good: It's beginner-friendly, offering courses for all ages, from kids to
adults. It also provides a variety of lessons, games, and certifications to keep you
motivated.

Ratatype (link Ratatype)
What it offers: A simple, user-friendly typing program that includes a typing test

and a variety of free lessons.
Why it's good: Offers typing certifications, detailed performance feedback, and
group learning options.

10FastFingers (link 10FastFingers

What it offers: Quick typing speed tests, practice exercises, and a leaderboard
to track your progress.

Why it's good: Focuses on increasing your typing speed, offering a fun
competitive element.



https://www.actionread.com/new/learner-links/
https://www.typingclub.com/
https://www.keybr.com/
https://www.typing.com/
https://www.ratatype.com/
https://10fastfingers.com/
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5. Independent Practice Activities

Along with using online programs, you can enhance your typing skills through
independent activities:

e Typing Games
Engage in fun typing games that help you practice typing while offering a
challenge. Websites like TypeRacer and Typing Games Zone offer interactive,
competitive games where you race against others by typing accurately and
quickly.

e Copy Texts
Find articles, books, or even blogs to transcribe. Copying text will improve your
typing skills and enhance reading comprehension. Focus on typing the text
without looking at the keyboard and keep track of your speed and accuracy.

e Practice with Practical Writing
Type up emails, essays, or diary entries. Set a timer for a specific amount of time
(e.g., 10-15 minutes) and try to type continuously without making many mistakes.
This helps improve both speed and real world typing scenarios.

6. Use Stepped Resources to Progress

Once you are comfortable with the basics, you can move on to more advanced typing
techniques:

1. Increase Difficulty Gradually
As you become comfortable with basic exercises, gradually move to more
complex sentences or paragraphs. Websites like Typing.com allow you to
gradually increase the difficulty of your lessons.

2. Speed and Accuracy Practice
Websites like 10FastFingers or TypeRacer can help you measure your typing
speed. Set a target (e.g., 40 words per minute) and keep pushing yourself to
improve over time.

3. Timed Tests
Take typing speed tests regularly to track your progress. Many free sites offer
timed tests, and it's a great way to monitor your improvement.

7. Track Your Progress
To ensure steady improvement:
e Monitor Speed: Track your words per minute (WPM) and aim to improve
gradually. Use a spreadsheet or the progress tracker in typing programs.

e Monitor Accuracy: Focus on maintaining a high level of accuracy (95%+). If you
make too many errors, slow down and focus on accuracy first.


https://www.typinggames.zone/
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Tips and Strategies for Typing Success

Set Clear Goals: Establish both short-term and long-term typing goals, like
“‘Reach 40 WPM in one month” or “Complete all beginner lessons in two weeks.”
Consistency is Key: Practice regularly to improve your typing skills over time.
Focus on Accuracy First: Speed will come naturally once you prioritize
accuracy. Avoid rushing, as it can lead to bad habits that slow progress.

Use Proper Ergonomics: Maintain good posture, keep your hands properly
placed on the keyboard, and make sure your chair and desk are at the right
height to avoid strain.

Do not look at the Keyboard: Build muscle memory by typing without looking at
the keys, allowing your fingers to learn the correct positions.

Use All Fingers: Avoid the "hunt-and-peck” method and practice touch-typing
with all ten fingers. This increases typing speed and efficiency.

Practice with Real Texts: Transcribe real-world texts like books or articles to
improve typing skills in context. This exposes you to different sentence structures
and vocabulary.

Break Practice into Short Sessions: Practice for 15-20 minutes at a time with
short breaks to avoid fatigue and keep sessions productive.

Strengthen Weak Fingers/Hands: Focus on exercises for weaker hands or
fingers to ensure balanced typing.

Use Typing Games for Motivation: Play games like TypeRacer for fun, friendly
competition and instant feedback on your progress.

Track Your Progress: Set measurable goals (e.g., “Reach 40 WPM in 2 weeks”)
and track your improvements to stay motivated.

Take Regular Breaks: Follow techniques like the Pomodoro method (25 minutes
of practice, 5-minute breaks) to avoid burnout and maintain focus.

Challenge Yourself with Timed Tests: Regularly take typing speed tests to
challenge yourself to improve both speed and accuracy.

Key Takeaways:

Focus on accuracy first.

Practice with all fingers and avoid the "hunt-and-peck" method.

Gradually increase difficulty.

Track your progress and challenge yourself with games or timed tests.
e Maintain proper ergonomics and take breaks regularly.

For more information on improving your digital

literacy skills, contact Action Read at 519-836-2759
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